How to Download ILP Data from CareerCruising

Using Google Chrome

All data must be downloaded by June 30, 2018. Data will not be available to schools after June 30, 2018.

%7 Administration

Advisor Homepage
Middle School

Total Students: 404 View Student List Send Message Manage Messages

G R

Total Students: 0 View Student List Send Message Manage Messages

(el ()

1. Log in to your
CareerCruising ILP
Administrator account
at https://
WWW.Ccareercruising.co
m/ilpschool/
Default.aspx

2. Click on Mass Print
Options

q

Manage Advisor Assignments Advisor Administration

£} » Manage S nt Groups New! » View List of All Advisors

3 P Assign Students to an Advisor

> S TPlease select Advisor ¥ = ——

Contacts
3> Unassign Students from an Advisor » Manage Advisement Logs
» Please Select Advisor v » Manage Group Entries

> » School-Wide Intervention Plans

>

> Vo S Add New File
ILP Homepage Files Date Details Options
[reRsER ) A w Lin

ass Print Options

Middle School

> Select an Option

3. Click on Mass Print
ILPs 4

22) Mass Print Education Plans

» Mass Print Complete Education Plans

» Mass Print This Year's Education Plan

» Mass Print Next Year's Education Plan

Mass Print Resumes

Mass Print Career Matchmaker Results

¥ & B

Mass Print GSSPs



https://www.careercruising.com/ilpschool/Default.aspxC:/Users/jpusater/Documents/A-ADA
https://www.careercruising.com/ilpschool/Default.aspxC:/Users/jpusater/Documents/A-ADA
https://www.careercruising.com/ilpschool/Default.aspxC:/Users/jpusater/Documents/A-ADA
https://www.careercruising.com/ilpschool/Default.aspxC:/Users/jpusater/Documents/A-ADA

>> Mass Print ILPs

Sections to include:

S

¥ Personal Profile

¥/ Advisement Log

¥ Annual ILP Review

¥ Education History

¥ My Documents

¥| Career Cruising

¥/ Career Matchmaker
‘... ¥ Learning Styles

¥ Careers that Interest Me
¢! Schools that Interest Me
¥| Scholarships & Financial Aid
¥ Assessment Results

L. ¥ Qtatoe Accocamenta

Enter the search criteria for the students whose information you would like to
print.

Search Criteria

Username:
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Last Name:
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Gender: Male ( ) Female
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L—— 4. Click on Next

5. Do not type anything.
Do not select anything
from the drop-down
lists. Click Submit
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It is recommended that you print
the segments in order.
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Because the ILP is a
large file, the program
presents them in groups
of 25, alphabetically, by
last name.

You will need to click on
each group of 25 sepa-
rately in order to save
them all.

6. Click on a group of 25
students.-l
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12. To return to the list
of students (listed in
groups of 25) click Back

to List. —I

- €
-

Personal Profile for S GG

Address

Phone Number
Grade

13. Click on the next
group of 25 students
and follow steps 7-11
for each group of 25
students in your list.

If your print screen looks different than the ones shown here, contact someone in IT at your

school or district.



